SUGGESTED SKELETAL STRUCTURE OF INTRODUCTORY AND CONCLUDING PARAGRAPHS:

Note: The parts are in the sequence as shown. Bolded portions are compulsory, whereas the rest are optional.

INTRODUCTION: 

[OPENING BANG]. [define keyword][moderate absolute terms] Hence, [STAND]. [preview].

e.g. Consider the view that old age is the most difficult time of one’s life.
[Opening Bang] Old age has often been compared to the bleakness and pessimism of autumn. This is a time when trees shed their leaves, a prelude to the dead of winter, when all life will expire. In a sense, there may be traces of truth in this. [Moderate absolute term] But while old age may be a difficult time of one’s life, it is by no means the ‘most’ difficult. [Stand] Hence, I disagree with the view that old age is the most difficult time of one’s life.
Opening Bang: 
a) quotation

b) thought-provoking question

c) anecdote

d) general comment

Try to make this a reason for your stand to come in, i.e. it must lead logically into your stand.

Define Keyword (where applicable):

Do not define for the sake of defining, or for ‘decorating’ your intro. It must be of

some use to your arguments later.

Moderate Absolute Term (where applicable):

Change the absolute term into a more moderate one that is acceptable, thereby

showing that it is the absolute term that is forcing you to disagree:



always → sometimes


never → sometimes



all → some



only / sole → one of the many



no / none → some



‘est’-form / most → root form of word (e.g. most difficult → difficult) 

Stand:
This is a MUST! Make it clear by recycling wording in question.

Preview:

Optional. Suggest just preview your points and not opponents’ in order to

avoid confusion and contradiction.

CONCLUSION:

[signal], [STAND]. [summary]. [moderate absolute term]. [CLOSING BANG].
e.g. Consider the view that old age is the most difficult time of one’s life.
[Signal] All in all, [Stand] I disagree with the view that old age is the most difficult time of one’s life. [Summary] I have discussed this by showing that old age need not be plagued by ill health, loneliness and financial problems. [Closing Bang] While it is not without its difficulties, some of these difficulties of old age can be overcome. In fact, compared with other stages of life, old age can even come across as fairly ‘enjoyable’, a label that cannot be more different from ‘difficult’. Indeed, old age may be the season of autumn, but perhaps it is the earlier phase of autumn, which is the season of harvest, as opposed to the later phase when the shedding of leaves occurs. This is the time to harvest and enjoy the fruits of one’s labour, which is surely what old age should be about.  In fact, it may be that the older we are, the better is the life awaiting us, just like vintage wine!    

Signal:

To indicate concluding para:
a) To conclude,…

b) In conclusion,….

c) All in all,…..

d) In view of both sides of the issue,……

e) Having discussed both sides of the argument,..

Stand:

This is a MUST! Make it clear by recycling wording in question.

Summary:


Optional. Suggest just summarise your points and not opponents’ in order to

avoid confusion and contradiction.

Moderate Absolute Term (where applicable):


See intro section above. No need to repeat if already mentioned in intro. 
Closing Bang:

Must NOT contradict your stand! 

a) quotation

b) thought-provoking question

c) anecdote

d) general comment

e) proposed solution

