Using GradeQuick Web at SCHOOL
**Note:  GradeQuick Web will only work with Windows XP or higher.
1. Double-click the “GradeQuick WEB” icon on your screen.  

2. Sign-in using your username and password.

3. After you have signed-in, at the bottom left of the screen, click on “SEMESTER 1 GradeQuick Web” link.

4. The Gradebook will come up….this may take a minute....be patient.

5. When the gradebook comes up, go to WINDOW on the menu bar (at the top) and choose a class.

6. Click on the first empty column in the gradebook.  A dialog box will appear asking you to add a test column.  Click “Yes”
7. Fill in the sections of the assignment

a. Name = Click in the cell and type the abbreviated name

b. Long Name = Click in the cell and type the full name

c. PR = Grading Period (should already be set)

d. Category = Click in cell and type in the category of the assignment (any category you want)

e. Date = Automatically defaults to the date you added the assignment.  You can change by clicking on the cell and changing the date.
f. Weight = If you weight grades, this info will be automatically put in when you choose a category.  To weight grades, go to “Grading” and choose “Weighting”
g. Possible = Click in the cell and type in the number of points possible for the assignment.

8. To copy one assignment to various gradebooks, follow the attached sheet.

9. Manually put in grades.

10. To Exit the program, Go to “File” and choose “Exit” (GradeQuick will automatically save the grades).

11. You will return to the PikeView GradeQuick page.  In the upper right-hand corner, choose “Logout.”  You will receive a screen that says “You have logged out,” click “OK”
Using GradeQuick Web at HOME
**Note:  GradeQuick Web will only work with Windows XP or higher.
1. Using the internet, go to www.edline.net 

2. Sign-in using your username and password.

3. After you have signed-in, at the bottom left of the screen, click on “Get GradeQuick Plug-In”

4. Follow the installation steps.  Click Finish at the end.

5. You will come back to the PikeView GradeQuick screen.

6. In the lower-left hand corner, click on the “SEMESTER 1 GradeQuick Web” link.

7. Begin at Step 4 above.
